Z0O0OM Selt Recording
Instructions



Download and install Zoom

Download Zoomhttps://zoom.us/download

Download for IT Admin ~

Download Center

Zoom Client for Meetings
The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

Download Version 5.1.1 (28546.0628)



https://zoom.us/download

Before Sign In

>

>

>

S|gn |I1 Sign Up Free
To sign in, use your Zoom Google, or
Facebook account. You can also log ,|
in using SSO. | Fmal |
If you don't have an account, click Password .
Sign Up Free. Fesare o
If you have a Zoom account but Ceen me sianed | Sian |
cannot remember your password, Bep me signed in 'gn In

click Forgot.

or

Q Sign In with 550
5 Sign In with Google
f  Signinwith Facebook




Sign In and Start a Meeting

Z00Mm

Join a Meeting
i |

Signin
Zoom

Version: 5.1.54570.0506

]_.Choose New Meeting 90—‘

4




Zoom Meeting

Openthe
video
and unmute
yourself

S op Video Security Parti Record Closed Caption REEY Support




Zoom Meeting |

Select a Microphone
Same as System
v MacBook Air#Z 52X (MacBook Air Z5E/X)
Soundflower (2ch)

Soundflower (64ch)

Select a Speaker

Please select ..
microphone and S . MacBook Air#55 58 (MacBook Air 575 53)
speaker according to = T
the eqUIpment you Test Speaker & Microphone...
are US|ng Switch to Phone Audio...

Leave Computer Audio

TeSt Your Volce by Audio Settings... { 3 X 1

going to the Setting $ & ® ¢ O

Security o nts Record Closed Caption Reactions Support



Audio Setting

® Settings
General
Speaker Test Speaker Built-in Output (Internal Speakers) <
Video
Output Level:

Output Volume: 4 = ) Q] Test your Speaker here

@ Virtual Background

Microphone Test Mic Built-in Microphone (Internal Microp... <

Recording

) statistics Input Level:

input Volume: - o Q2 Testyour Mic here

Automatically adjust microphone settings

Feedback
Accessibility

Join audio by computer when joining a meeting

Mute microphone when joining a meeting

Press and hold SPACE key to temporarily unmute yourself h 3 M ake sure th |S |S Off



Video Setting

[} Settings

General

@ Audio

Share Screen

o Chat

g Virtual Background

@ Recording

e " Camera: FaceTime @Bk (RiR)
Profile
© 16:9 (Widescreen) () Original ratio 4 ChOOSG 169
0 Statistics My Video: Enable HD
Mirror my video E nable H D
G Feedback
Touch up my appearance
Keyboard Shortcuts Meetings: Always display participant name on their videos

- . Turn off my video when joining a meeting

RpeEii Always show video preview dialog when joining a video meeting
Hide non-video participants
Spotlight my video when speaking




General
Video

@ Audio

@ Virtual Background

® Recording

0 Statistics
O Feedback
0 Accessibility

Recording Setting

Settings

Store my recordings at: [ /Users/zinniazhu/Documents/Zoom ¢ Open (m——
30.71 GB remaining

Choose a location to save the recording to after the meeting ends
j Record a separate audio file for each participant \
(") Optimize for 3rd party video editor (@ A
: Add a timestamp to the recording () \
Record video during screen sharing

Please keep this
ONforustoedit A

your vide
afterwards

() Place video next to the shared screen in the recording

You can set where
you would like to
store your video

Keep this one ON
just in case you
have a second
thought

You will be able to
see the video after
you quit the Zoom
application



Slide Preparation

Zoom Meeting

Now we are about to start

‘EStep 1:

Openyou slide from Power Point

EStep 2:

Goback to Zoom and Click Share

Share button



Share Your Slide

@ Basic Advanced Files

" 4 =
Whiteboard iPhone/iPad via AirPlay iPhone/iPad via Cable
Choose Power -
Point H
|
WPS Office - JBRRXHH1 WS - FUE (2%
(") Share computer sound () Optimize Screen Share for Video Clip

. ‘ & ClickShare



Choose this

AdJ UStm e nt S0 you can adjust the size of your image
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Adjustment

Slide here
Smaller

—

Slide here Click other area of the image and you can
Bigger move it to the location required
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Click on the
right under
corner you
can adjust
the size of
your image



Please

avoid overlap

W Stop Share
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Overlap
Please
Avoid



Please avoid overlap

N

No Overlap
Good



